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1 TIlosicHHTEJLHAA 3ANMUCKA

1.1 Ilean u 3aaa4u AU CHUILIHHBI
Heab aucuMmiuHbl: GOPMHUPOBAHHE Y CTYACHTOB 3HAHWM B 00JACTH HCTOPUM, TEOPUH U
MCTOAUKHN JOCATCIIBHOCTHU ay,[[I/IOBI/I:‘}yaJ'IBHBIX apXI/IBOB, BBIpa6OTKa HABBIKOB pa6OTBI C
Ay OBU3YyaJIbHbIMU I[OKYMCHTaMI/I.
33[[3‘11/[ AUCHUIIJIUHBI:
- U3YUUTDb OCHOBHBIC ITOHSTUSA B O6J'IaCTI/I apXI/IBOBe,I[eHI/IH AyJANOBU3YyaJIbHBIX I[OKYMCHTOB;
- [IPOAHAIU3UPOBATh COBPEMEHHYIO KOHLENIMIO apXHMBOBEACHUS  ayIHOBHU3YAJIbHBIX
,I[OKYMCHTOB;
- OCBOUTB PUHIUIIBI U METO/IbI PA0OTHI C ayJJMOBU3YaJIbHBIMU JOKYMEHTAMMU, IIPELYCMOTPEHHBIE
B HOpMaTHBHO'MCTOHquCKOﬁ J'II/ITCpaType;
- I/I3yLII/ITb CHeI_[I/I(bI/I‘-IeCKI/Ie OCO6CHHOCTI/I HpOL[eCCOB KOMIIJICKTOBAHUA, XpaHeHI/ISI, y‘-IeTa,
OIMuCaHus, UCII0Jb30BaHMs, HY6J'II/IK3L[I/II/I u paCHpOCTpaHeHI/IH AYIMOBU3YAJIbHBIX TOKYMCHTOB B
COIMAIBHOM U KYJIbTYPHO-aHTPOIIOJIOTHYECKOH Cpefie

1.2 TlepeyeHb NJIAHMPYEMBIX Pe3yJIbTATOB 00yUeHUsI MO JUCHUILIHHE,
COOTHECEHHBbIX ¢ HHANKATOPAMH JTO0CTHKEHUS KOMIIETeHIIUil

Komnerenunus HNuaukaropsl Pe3yabTaThl 00yyeHus1
(xonm m KOMIIeTeHIHit
HAaWMEHOBAHHE) (K01 1 HAMMEHOBAHUE)
ITK-3. Cnocoben [IK-3.1. Ilpumensier 3namy: Knaccugukayuro u 8u0080lU cocmas
OCYILIECTBIISATh 3HAHUA O PAa3IuuHbIX cucmem OOKYMeHmayuu
JOKYMEHTAl[MOHHOE | KJIacCU(UKALUU U Ymems: npumensamos meopemuueckue
o0ecrnieueHue BUJIOBOM COCTaBE 3HaHUA npu pabome ¢ pa3IUyHbIMU
JeSTeIbHOCTH Pa3IUYHBIX CUCTEM cucmemamu OOKyMeHmayuu
OpraHu3aIHii JIOKYMEHTalluu B Braoemy: nasvikamu ucnonb3oeanus
pa3nuyHbIX HopM poruecce PA3IUUHBIX U008 OOKYMEHMO8 U CUCTEM
COOCTBEHHOCTH, JIOKYMEHTUPOBaHUS O0oKyMenmayuu 0715 obecneyenus
TOCYJapCTBEHHBIX | JESATEIbHOCTH 0esamenbHOCMU OP2aHU3aYULL PA3TUYHBIX
OpPraHOB U OPTaHOB | OpraHU3alui ¢opm cobcmeennocmu, 20¢y0apcmEeHHbIX
MECTHOTO pa3nuyHbIX HopM 0p2an08 U 0p2aHo08 MeCcmHO20
caMOyIpaBJIEHUS COOCTBEHHOCTH, Camoynpaenenus
roCyJJapCTBEHHBIX
OpPraHOB U OPTaHOB
MECTHOTO
caMOyIpaBJIeHUs

[MK-3.2. OcymectBisier | 3Hamvb: HOpmamugHvlie mpebo8aHUs K

JTOKYMEHTAIHOHHOE OOKYMEHMAYUOHHOMY 0OeCnedeHuIO
obecrnieueHne 0essmenbHOCU OPeAHU3AYUTL PA3TUYHBIX
JeATSIbHOCTH Gopm cobcmeennocmu, 20¢y0apCmeeHHbix
OpraHu3aIuii Op2aHax u OpeaHax MecmHo2o

pasnuHBIX HopM CamoynpaeieHus.

COOCTBEHHOCTH, Ymemu: npumensimo 3HaHue HOpMAMUEHO-
rOCyIapCTBEHHBIX npasosotl 6azvl NPU OCyWeCmesieHuu
opraHax u opraHax OOKYMEHMAYUOHHO20 0becnedeHus.
MECTHOT'O 0esimenbHOCIU OPeAHU3AYULL PA3TUYHBIX
caMOympaBlIeHUS Gopm cobcmeennocmu, 20Cy0apcmeeHHbIX

opearax u opcanax mecnHozo
camoynpaelenusl




Bnaoemw: nasvikamu eviaenenus cocmasa
OOKyMeHmOG, 0666’]’16‘{1/!661}01/141/{)( pasiudHble

npoyeccol
[IK-3.3. Paboraer ¢ 3uams. ocobennocmu pabomsi ¢
Pa3IMYHBIMU CUCTEMAMU | PA3IUUHBIMU CUCTEMA OOKYMEHMAYUU
JOKYMEHTAII! Ymems: pabomamy ¢ pasnuunvimu

cucmemamu OOKYMeHmayuu

Brademv: nHagvikamu coeepuleHcmeo8aHuI0
pabomul c 0OKyMeHmamu,
obecneyusarowuMu pa3iuyHvle NPoYeccyl

1.3 MecTo TMCUMILUIMHBI B CTPYKTYP€E OCHOBHOM 00pa3oBaTeIbHOM
NpoOrpaMMmblI

Jucturmna «Oprasu3aiiysi padoThl ¢ ayIMOBU3YyaIbHBIMH JJOKYMEHTAMMU» OTHOCHUTCS K
yacTtd, (OpPMHUPYEMOH ydaCTHHUKAMHU 00pa30BaTebHBIX OTHOIICHUN 0JIOKA AUCIUILIUH YIeOHOTO
IUIaHa, MO HampaBieHuro noaArotoBku 46.03.02  «/lokymMeHTOBe[AeHHE U apXHWBOBEICHHE)
npoduns «MHDOpMAITMOHHO-TOKYMEHTAIITHOHHOE 00CCIICUCHUE YITPABICHUS.

J1J1s1 OCBOCHUS TUCIUILTMHBI HEOOXOIMMBI 3HAHUSI, YMCHHUS U BIIICHUS, QOPMUPOBAHHBIC
B XOJIc M3YYCHHUsS CICAYIONMX TUCIUIUIMH W MPOXOXKICHHS MPakTHK. «BceoOmias ucropus»,
«JloKyMEHTOBEICHUEY, K APXUBOBEIICHHEY.

B pesynbraTe OCBOCHHS IUCIMILIMHBI (HOPMHUPYIOTCS 3HAHHS, YMCHHS M BIIQJCHHS,
HEOOXOIUMBIC [T M3YYCHUS CICTYIONIUX TUCIUILIHNH U IIPOXOXKACHUS MPAKTUK : IPEAUTIOMHAS
NPaKTHKA, «DopMaTel  JJIEKTPOHHBIX  JIOKYMEHTOB B  CHCTEMax  JJICKTPOHHOIO
JIOKYMEHTO000pOTa.

2 CTpyKTypa IMCHUNJIMHBI

OO01mast TpyA0eMKOCTh JTUCIUTLUINHBI cocTaBiseT 3 3.e., 108 u.

CTpyKkTypa AUCHMILIMHBI 1)1 04HOIH (opMBbI 00yYeHHUs

O6bemM nucHUIUIMHBL B ()OpME KOHTAKTHOW pabOThl OOYYArOIIUXCS C MEJarorH4eCKUMH
paboTHUKaMU U (WIJIK) TUIIAMH, TPUBJIEKAEMBIMH K pealin3aiuy o0pa3oBaTeNbHOM MPOrpaMMbl Ha
WHBIX YCJIOBHSIX, TTPU TIPOBEICHUN YICOHBIX 3aHSATHIN:

Cemectp | Tun yueOHBIX 3aHATHIA KomnuectBo
4acoB
7 Jlexun 24
7 CeMuHapsl 36
Bcero: 60

O0beM TUCIUILTIHEI B (JOopMe caMOCTOSTETbHON PabOThI 00yJYarOMIKXCsl cOoCTaBiseT 48
aKaJEeMUYECKHX YacoB.

CTpykTypa IMCUMIVIMHBI JI 0YHO-32049HOI (opMbI 00yUeHH st

O0beM AUCIUTUIMHBI B ()OpME KOHTAKTHOW PAOOTHI OOYYArONIUXCS C MEAaroru4ecKuMu
pabOTHUKAaMU U (WJIM) JTUIIAMH, IPUBIIEKAEMBIMU K pealn3aliy 00pa3oBaTeIbHON MPOrpaMMbl Ha
UHBIX YCJIOBHSX, TIPU MTPOBEJCHUH YICOHBIX 3aHATHH:




Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
7 Jlexuun 16
7 CemuHapsl 20
Bcero: 36

O0beM TUCIUIUIMHBL B (POpME caMOCTOSATENbHON Pa0OThI O0YUYAIOIINXCS COCTABIISCT 72
aKaJIeMUYECKHX YacOB.

CTpyKTypa JTUCHUIIMHBI 1Js1 3204HOI (P OPMBbI 00yUeHUsI

O0beM TUCIUIUIMHBI B (pOpME KOHTAKTHOW PabOThI OOYYAFOMIMXCS C TEIaroruYeCKHUMHU

paboTHUKaMU U (WJIK) TUI[AMH, TPUBJIEKAEMBIMU K pealin3aiuy 00pa3oBaTelbHOM MPOrpaMMbl Ha
UHBIX YCIIOBHSX, IIPH MTPOBEJACHUH YICOHBIX 3aHATHI:

Cemectp | Tun yueOHBIX 3aHATUI KonuuectBo
4acoB
Jlexuun 12
CemuHapbl 16
Bcero: 28

AKaICMHUYCCKUX YaCOB.

O0beM TUCIUILTIHEI B (popMe caMoCTOSTeNTbHON paboThl o0yyaromuxcst coctapisier 80

3 Conaep:kanue TUCHUTLIHHBI

Ne | HaumeHnoBanue Coaep:xanue
pasneJia
AUCHMITUHBI

1 Hayuno- [IpencraBnenne o 0a30BBIX MOHATHUSIX M TEPMUHAX B cdepe
ucclieioBaTenbekas | paboTbl c ayJMOBU3YaJIbHBIMU  JIOKYMEHTaMH (ABJ)
u HOPMaTUBHO- | (“ayIMOBU3yaJIbHBIN apXuB”, “IOKYMEHT’, “KHHO-, ()OTO-, BUIEO-,
MeTtoauyeckass 0a3a | GoHOJOKYMEHT”).
apXUBOBE/ICHUS JleiicTByrolE 3aKOHOJIATENbHBIE aKThl B 00JACTH PabOTHI C
ayauoBusyanbHblX | ABJI. 'ocynapcTBeHHbIE W OTpacieBble CTaHAAPTHI MO MpodiieMam
JIOKYMEHTOB olpesieNieHUs] cTaTyca, OpraHU3alliyd XPaHEHUsS U HMCMOJIb30BaHUS

KMHO(POTO()OHOBUIECOTOKYMEHTOB.

HopmatuBHO-MeTOAMuYECKHE JOKYMEHTHI M HUX pOJb B
opranuzaiuu pabotel ¢ ABJ[: ofmas XapakTepHcTHKa, OIEHKa
MEPCIIEKTUB NPAKTUYECKOT0 MPUMEHEHUSI.

2 | Ilpaktnueckue OTnuuuTenbHble 0COOEHHOCTH ayJHMOBU3YaJIbHBIX TOKYMEHTOB
OCHOBbI paboTel ¢ | (AB/l) mo cpaBHeHHMIO C TUChbMEHHOW JoKyMmeHTauuei. llemun
ayaMoBU3yalbHBIMU | co3nanusi ABJl B opranumzanuu. [lmanupoBaHue M opraHu3ais
JOKYMEHTaMu B | pabot no coznanuto ABJI. Texuuueckoe obecrneuenne. O6paboTka
OpraHMu3aLu ABJ] nocne ux co3nanus.

Ocobennoctu pabotet ¢ ABJI B chnenmanu3upoOBaHHBIX
oprauzanusax: B CMU, KWNHOBUIEOCTYIUSAX U T A,
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CoBpemMeHHass CeTh
Ay OBHU3YyaJIbHBIX
apxuBoB B Poccun u
3a pyOexKoM.

OnpIT  MHCTUTYHMOHAJIBHOTO  O(OPMIIEHUS  OpTraHU3alUU
CO3/IaHUS U XpaHEHUs KUHOPOTOPHOHOJOKYMEHTOB B TIEPBHIC T'OJIbI
CoBeTckoil Bi1acTH.

3HaYeHUE CO3/IaHMS  CIECHHMAIM3UPOBAHHBIX  YUPEKICHUH,
XpaHALMX KUHO(POTOPOHOMAOKYMEHTHI, AJI PA3BUTUS APXUBHOIO
nena B CCCP Bropoii nmonoBunbl 1920- 1930-x romos.

Ponw monoxxenust o I'ocynapctBennom apxuBHoMm ¢onge CCCP
(1941 r.) B onpesiesieHnn cTatyca ayJJMOBU3yabHBIX APXUBOB.

Cozanue ceTM  ayJuOBU3YaJbHBIX apXHBOB  COIO3HOTO,
pecnyOIMKaHCKOr0 U TOPOACKOr0o ypoBHS M moauumHeHus B 1930-
1980-x rr.

PedopmupoBanne cucTeMbl ayauOBU3YalbHBIX apXWBOB B
Poccuiickoit ®enepanmun  1990-x rogoB W €ro MOCIEICTBUA.
[IpoGneMbl amanTanMd TOCYIApCTBEHHBIX W BEJIOMCTBEHHBIX
apXuBOB  KMHO(OTO()OHOBHACOAOKYMEHTOB K  COBPEMEHHBIM
SKOHOMUYECKUM U COIUATBHO-TIOJUTUYCCKUM YCIOBUSIM.

Knaccudpukanmus wu
OpraHH3aIys
XpaHeHUs
ayJTMOBHU3YyaTbHBIX
JOKYMEHTOB

@OyHKIMOHAIBHOE 3HAaUY€HHE M 0COOEHHOCTH apXMBOBEAUYECKOU
KJIacCU(pUKALUU KHUHO-, (OTO-, (OHO-, BUJEOJOKYMEHTOB. E&
COOTHOILIEHUE c JIPyTUMU TUIIAMU KJIaccu(puKaum
(MCTOYHUKOBETUECKOM, JOKYMEHTOBEIYECKOM,
HCKYCCTBOBEUECKOM).

[Mpunnunel  knaccupukanum  KUHO-, (QOTO-, BHACO- U
(OHOTOKYMEHTOB KaK OOBEKTOB apXMBHOIo XpaHeHus. Dopmel
COJIEP/KATEIIbHOIO M TEXHUYECKOro OOOCHOBAaHUS  JIaHHBIX
IIPUHIIMIIOB.

[IpakTuueckass CymiHOCTb M 3HAQUYE€HHE CHUCTEMAaTHU3alUU
pa3IMYHBIX BUJIOB ayIUOBU3yaJIbHBIX  JIOKYMEHTOB B
roCy/IapCTBEHHBIX apXUBaX U AESITEIbHOCTH OpraHU3al|ii.

Bo3MokHOCTB COOTHOILIEHUS KJIaccu(pUKaIuK u
CUCTEMAaTH3alluM JOKYMEHTOB B JESATEIIbHOCTH COBPEMEHHOTO
ayJJMOBU3YaJIbHOTO apXMBa.

KomnnektoBanne wu
JKCIepTU3a
IIEHHOCTH
ayIMOBU3YyAJIbHBIX
JIOKYMEHTOB

CymHoCTh M  3HAa4eHME KOMIUIEKTOBaHMS B  paMKax
MIPaKTUYECKOH  AESITEIbHOCTU ayJUOBU3yaJIbHOTO  apXHBa.
OcHoBHbI€ 3Tanbl PadOTHI 10 KOMIUIEKTOBAHUIO TOCYJaPCTBEHHOTO
apXuBa ayJUOBU3yaJIbHBIMU JOKYMEHTaMHU.

CoBpeMeHHas MpakTHKa KOMIUIEKTOBAaHUS TOCYJapCTBEHHBIX
apxuBOB (heepaIbHOr0 M PETHOHAIBHOTO YPOBHS MOJYMHEHHS
KHHO-, (pOTO-, BUA€0- U (POHOIOKYMEHTAMHU.

Ilopsanox  mnpuéma  ayAMOBU3YalIbHBIX
rOCyJapCTBEHHOE XpaHEHHE.

CyImHOCT M 3HAUYEHUE HKCIEPTHU3bl LIECHHOCTH B apXHWBax MU
YUPEXKIECHUSAX, XPAHSIIUX ayIHOBU3YAIbHbBIE IOKYMEHTHI.

CoBpeMeHHas MPAaKTHKA SKCIEPTU3bl IEHHOCTH KHHO-, (oTo-,
BUJIe0- U (POHOIOKYMEHTOB B apxuBax Poccuiickoit @enepaiu 1 B
apXuBax OpraHU3alui.

O6mue u crnenupuyecKkue KpPUTEPUH SKCIEPTU3bI LEHHOCTU
pa3sIMYHBIX BHUJOB AayAMOBHU3YalbHBIX JOKyMEHTOB. Hamuuue
noBToOpstolIeiics nHpopmManuu B KUHOPOTOPOHOJAOKYMEHTAX Kak
OJIMH U3 Hanbosee akTyalbHBIX (DAKTOPOB, BIUSIOMIMX HA MPOLECC
HKCIIEPTU3BI X LICHHOCTH B apXUBAX.

JAOKYMCHTOB Ha

Yyer u onwucaHue
JTOKYMEHTOB B

[IpakTuka yuéra KMHO(OTO(HOHOTOKYMEHTOB B
ayJMOBU3YAITBHBIX apXUBaX PA3IMYHOTO NMPOMUIISI U €€ OIICHKA.
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ayJIMOBU3YyaAJIbHBIX
apXuBax

CucreMa Hay4HO-CIPaBOYHOTO ammapara B ayJHOBU3YyaJIbHOM
apXxuBe: €€ COCTaB U Ha3HAUYCHHUE.

ApXUVBHBIE CHPAaBOYHUKH KaK BaKHEHIIHUM DJIEMEHT CHUCTEMBI
Hay4HO-CIIPAaBOYHOIO alapara K ayJAHOBU3YyaIbHbIM JOKYMEHTaM.

OCHOBHBIE PAa3HOBUIHOCTH ONHUCEH MPUMEHHUTEIBHO K KHHO-,
¢doto-, BHUAeo- u (poHOMOKyMEHTaM. 3HaueHUE ©  (POPMBI
WCIIOIb30BaHUs YUYETHBIX, TMOUCKOBBIX W CIPABOYHBIX (YHKIIUN
ONMCEe B  AapXMBOBENYECKOM TMPAKTUKE U  JEATEIIbHOCTH
HUCCIIeIOBaTEIEH.

Cucrema KarTajoroB B  CIEHUATU3UPOBAHHBIX  apXUBAX,
XpaHAMKUX KUHO-, (OTO-, BHICO- U (POHOJOKYMEHTHI, MX COCTaB U
0coO6eHHOCTH. OCHOBHBIE METOJUYECKHE TPEOOBAHMS K OMUCAHHUIO
ay/IMOBU3YAJIbHBIX IOKYMEHTOB B PAa3JIMYHBIX BUAAX KAaTaJlOIOB.

3HavyeHWe TyTeBOJAUTENCH, OO030pOB M JAPYrUX apPXUBHBIX
CIPAaBOYHHKOB TEMaTHYECKOro Mpoduias B CHCTEME HAY4YHO-
CIPAaBOYHOTO anmnapara KWHOPOTOHOHOBUICOAPXUBOB.

CoBpemeHHas MpaKkTUKa CO3JIaHus n BHEAPECHUS
ABTOMATHU3MPOBAHHBIX WH(POPMAIMOHHO-TIOUCKOBEIX cHucTeM (0a3
JAHHBIX, DJIEKTPOHHBIX ITYTEBOAUTENCH) B JEATEIBHOCTh aPXHUBHBIX
YUPEXKACHUHN, XPAHIIMIMX M UCHOJB3YIOMINX ayJuOBU3YyaJbHbIE
JIOKYMEHTBIL.

Opranuzanus
WCIIOJIb30BAHUS
JIOKYMEHTOB
ayJTMOBHU3YyaTbHBIX
apXUBOB

OcHOBHBIE cdepsr OpraHu3aIH WCTIOJIb30BAHUS
KHHO(OTO()OHOBHIEOTOKYMEHTOB.

CoBpeMEeHHBIH COCTAaB YUPEKICHUH, TIOCTOSHHO UCIIOJIB3YIOLINX
B IIPAKTUYECKOH 1eATEILHOCTH ayIMOBU3YyalIbHbIE JOKYMEHTBI.

HopmatuBHO-MeTOMUECKHE  pEeKOMEHIalmuu B pabote
CMEeLUATU3UPOBAHHBIX apXH1BOB npu UCIOJIb30BAHUU
KMHO(OTO()OHOBH1€010KYMEHTOB. OOIIME U OTIIMYUTENIbHbIE YEPTHI
NeSITeIbHOCTH TOCYIAapCTBEHHBIX M BEJIOMCTBEHHBIX apXHBOB B
JTaHHOM cdepe.

@opMbl OpraHu3alMyi HUCHOJIb30BaHUSA KHHO-, (OTO-, (HOHO- U
BUJICOOKYMEHTOB B AayJAHOBU3YaJbHBIX apXHBax: IOATOTOBKA
MH(POPMAIIMOHHBIX JIOKYMEHTOB M KYJIbTYPHO-IIPOCBETHTEIbCKHX
mporpamMm, OpraHu3anus paboThl HCCIIEOBaTeNIe B UYUTAIBHBIX
3ajJaXx M KOMHAarax  INpOCIYIIMBaHUS  (POHOJIOKYMEHTOB,
myOJMKaTopcKasi AesaTeldbHOCTh. CTeNeHb pacipoCTPaHEHHOCTH
9THUX U JpYrux (HopM B COBPEMEHHOM MpPaKTHKE.

Opranm3anuss W~ MeTOAWKA  yd4€Ta  HCIOJIB30BAHHS
KMHO(POTO(POHOBUIEOTOKYMEHTOB B CHeLHaTU3UPOBAHHBIX
TOCYJJapCTBEHHBIX apXHBaX.




4 OOpa3oBaTe/ibHbIE TEXHOJIOTUHU

Jlist mpoBeieHns Y4eOHBIX 3aHATHIA IO TUCITUIUIMHE UCTIONB3YIOTCS Pa3InuHbIe 00pa30BaTeIbHbIC
TexHoyioruu. JIjisi opraHu3anuu y4eOHOro Impoiecca MOXKET OBITh HCIIOB30BAHO 3JIEKTPOHHOE
oOydeHue U (UIM) TUCTAHIIMOHHBIC 00Pa30BaTEILHBIC TEXHOIOTHH.

5.1 Cucrema oeHUBaHUA

5 OueHka IVIAHUPYEMBbIX Pe3yJ1bTATOB 00y4eHHsA

®opMa KOHTPOJISI Makc. KoJIu4ecTBO
0aJU10B
3a oany Bcero
padorty

Tekyluii KOHTPOJIb:

- 8bINOJIHEHUe 3a0aHUll Ha npakmuyeckux 3auamusax |10 oannos 406annos
- 3awyuma peghepama 20 6annos 20 6annos
[Ipomexxyrounas arrecrauus 40 6annos
(Umoecoeas nucomennas paboma)

HToro 3a cemectp 100 6annos
3a4ém ¢ oyeHKou

[Tony4eHHBII COBOKYITHBIH Pe3y/IbTaT KOHBEPTHUPYETCS B TPAIUIIMOHHYIO KAy OIICHOK H B
HIKaTy olleHOK EBporieiickoii cucteMsl epeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; ganee — ECTS) B cooTBeTCTBHM ¢ TabnuIIeH:

100-Ganmeras TpaguionHas mkana xarna
IIKaja ECTS
%5 - 100 OTan4Ho A
83-94 B

68 — 82 Xopoio 3a4TEHO C

56 —67 v D

50 _55 JIOBJICTBOPUTEIIBHO =
20-49 He FX
0_19 YIOBIIETBOPUTEIHHO HE 3a4TEHO B
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5.2 Kputepum BbICTABJIEHUSI OLEHKH MO TUCUMUILINHE

Bamnel/
Ixama ECTS

Ornenka 1o
IUCLIUILINHE

Kputepun onieHKH pe3ynbTaToB 00yUEHHs 110 TUCIHUILIHHE

100-83/
AB

«OTJIHUYHO»

BeicraBnsercs o0yuaromemycs, €Cii OH IIyOoKo U
IIPOYHO YCBOMJI TEOPETUYECKUN U IPAKTHUECKUI
MaTepHall, MOKET IPOJIEMOHCTPUPOBATh 3TO Ha 3aHATUAX U
B XO/JI€ IPOMEXKYTOYHON aTTECTALIUH.

OO0yuaromuiicsi KICUYEPIBIBAIOIIE U JIOTHYECKUA CTPOMHO
M3JaraeT yueOHbI MaTepuall, yMeeT YBSI3bIBATh TEOPHUIO C
IIPAKTUKOH, CIIPABIISETCA C pEIIEHUEeM 3a7ay
npo¢ecCHOHATLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, NIPaBHJILHO 0OOCHOBBIBACT IIPUHATHIE
pelIeHus.

CB000/IHO OpUEHTHPYETCs B YUeOHOH U
npoeCCHOHATTLHOMN JINTEPATYPE.

OneHka 1o JUCHUILIMHE BBICTABIISIOTCS 00ydarouemMycs ¢
y4€TOM pe3yJbTaTOB TEKYIIEH U MPOMEKYTOUHON
aTTeCTalUu.

Komnereniuu, 3akpeniaéHHble 3a JUCUUIUIMHON,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHI.

82-68/

«XOpouo»

BeicTaBisiercs o0yyaromemycs, €Cii OH 3HaeT
TEOPETHYECKUHN U MPAKTUYECKUN MaTepHall, IPaMOTHO U 110
CYILECTBY U3JIaraeT €ro Ha 3aHATHUAX U B X0
MIPOMEKYTOUYHOM aTTECTAllMHU, HE IOITYCKasl CYIIECTBEHHBIX
HETOYHOCTEH.

OOyyaromuiics MpaBUJIbHO IPUMEHSET TEOPETHUUECKHE
MIOJIOXKEHUS [IPU PELICHUN NTPAKTUYECKUX 3a1a4
npodeccnoHalbHOM HAaNIPaBIEHHOCTH PA3HOTO YPOBHS
CJIO’KHOCTH, BJIa/Ie€T HEOOXOJUMBIMHU IS TOI'0 HABBIKAMU
U IPUEMAMH.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B yUeOHOH U
npodeccroHalbHON TuTEpaType.

OneHka 1Mo JUCHHUIUIMHE BBICTABISAIOTCS 00yYaromeMycs ¢
Y4ETOM PE3YIbTATOB TEKYIIEW U MPOMEKYTOUHOU
aTTeCTaluu.

Komniereniuu, 3aKkpeni€Huble 3a TUCIUTIITMHOM,
c(OPMHUPOBAHBI HA YPOBHE — «XOPOIIUII».

67-50/
D,E

«YyOOBJICTBOPU-
TCIIBHO»

BricTaBisiercs oOydaromemMycsi, €CiIi OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUN U MPAKTHUECKUI MaTepuail,
JIOTTYCKaeT OT/eNIbHbIe OMIMOKH MPH €T0 U3JI0KEHNUU Ha
3aHATHUSAX U B X0/I€ MPOMEKYTOUHOM aTTeCTaIUH.
OOyyaromuiics UCIBITHIBAET ONPEIeIEHHbBIE 3aTPYAHCHUS
B IPUMEHEHUU TEOPETUUECKUX MOJOKEHUN PU peIIeHUuN
MPaKTUYECKHX 3a7a4 MpodeccnoHaNbHOM HallpaBIeHHOCTH
CTaH/IapTHOI'O YPOBHS CJIOKHOCTH, BJIAJZIEET
HEOO0XOANMBIMHU JAJIsl 3TOT0 0a30BBIMH HAaBbIKAMU U
IPUEMAMH.

JleMOHCTpUpYET TOCTATOYHBIN YPOBEHBb 3HAHUS yUeOHOM
JUTEPATYPHI O AUCLUUIUINHE.
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banmsr/ Ouenka no Kpurepuu oneHku pe3ynbTaToB 0OY4YESHHS IO TUCITUTIINHE

[lIxana ECTS | nucuuminne
OreHka o JUCIHUILTAHE BBICTABIISIOTCS 00yUJaIOMEeMycs C
y4€TOM pe3yNIbTaTOB TEKYILIEH 1 MPOMEKYTOUHOU
aTTeCTallUu.
Komnereniuu, 3akperniéHHble 3a AUCIUTIIMHOH,
c(hOpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBIN».

49-0/ «HEYHOBIETBOpUTE | BricTaBnsieTcss o0yyaromiemMycs, eClid OH He 3HaeT Ha

FFX JILHOY 0a30BOM ypOBHE TEOPETUYECKHUI M MPAKTUICCKUI

MaTepHal, JoMycKaeT rpyobie OMMOKU IIpU ero
M3JI0)KEHUH Ha 3aHATHSAX U B XOZ€ IPOMEXKYTOUHOH
aTTeCTAllHH.

OOyuaronuiics UCTIBITHIBAECT CEPhE3HBIE 3aTPYAHEHUS B
MPUMEHEHHH TEOPETUIECKUX TTOJIOKEHUH MTPH PEIICHUN
MPaKTHYECKHX 3a/]1a4 MPO(heCCHOHANBHON HAIPaBICHHOCTH
CTaH/IapPTHOTO YPOBHS CJIOKHOCTH, HE BIIAJICET
HEOOXOJMMBIMH JUIS ATOTO HaBBIKAMU M TPUEMaMHU.
JleMoHCTpHpYET (parMeHTapHbIC 3HAHUS YIeOHOH
JUTEPATYPHI IO AUCIHIUIAHE.

OueHka 1o JUCHUILIMHE BBICTABIAIOTCS 00yJaromeMycs ¢
y4E€TOM Pe3yJIbTaTOB TEKYIIEH U MPOMEKYTOUHOU
aTTeCTaIH.

KommeTeHy Ha ypoBHE «I0CTAaTOYHBINY, 3aKPEIUIEHHbIC
3a AUCHUIUINHON, He COPMHUPOBAHEI.

5.3 OueHouHble cpeacTBa (MAaTEPHAJIBI) JJIsl TEKYIIET0 KOHTPOJISI
yCIeBAeMOCTH, IPOMEKYTOYHOM aTTECTAMU 00Y4AIOIIMXCSH 110
TUCHMILIAHE

(boHIMPOBAHUS.

TemaTuka pedeparon

1. ®onzab! KHHEMATOrpadUCTOB, POTOKOPPECTIOHIEHTOB U PAAHOKYPHAINCTOB B
PoccniickoMm rocy1apCTBEHHOM apXHBE JINTEPATypPbl U HCKYCCTBA.

2. Wctopust opraHu3aliiOHHO-IIPAKTUYECKOH e TeTbHOCTH (peiepabHbIX apXHUBOB,
XPaHALIUX ayIMOBU3YAJIbHbBIE IOKYMEHTBHI.

3. Opranu3zanus XpaHeHus: KHHO(OTO(POHOBHI€OJOKYMEHTOB H MTPOOJIEMBbI UX

4. Ucropusi KOMIUIEKTOBAHUS FOCY/1apCTBEHHBIX U BEJOMCTBEHHBIX apXUBOB
ay/IMOBU3yAJIbHBIMUA JOKYMEHTaMU.

5. IlpoGremMbl ¥ IepCHEeKTHBBI COBEPIICHCTBOBAHUS CUCTEMBI HAYYHO-CIIPAaBOYHOTO
anmnapara K KHHO(GOTO()OHOBH/IEOIOKYMEHTAaM B TOCY/IapCTBEHHBIX apXHBaXx.

6. Opranuzanys UCIOJIb30BaHUs ayJMOBU3YAJIbHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX U
BEJIOMCTBEHHBIX apxuBax B 1930- 1980-x romax.

7. Uctopus kuHemarorpaduueckux yupexaeHuit B Poccun 1o 1917 roaa.

8. Ponp Cko0eneBCKOro mpoCBETUTEILHOTO KOMUTETA B CO3JJaHUN KHHOJIETOTTHCH
IIEpBOM MUPOBO BOMHBI.

9. Uctopus kuHonpoKaTHbIX yupexaeHuid B Poccun (1908 - 1917 roasr).

10. Pexnamuble 1 nepuoaudeckue u3nanus B Poccun no npodiemam pororpaduu u

KuHemaTorpada.

11. McTopust BOSHUKHOBEHHUS U IEATETBHOCTH MEPBBIX IPaMMO(OHHBIX TPEANPHUATUN B

Poccun.
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12. Pycckoe TexHU4eCcKOe OOIIECTBO U €ro BKJIA B co3aanuu (pororpaduaeckoit
ucropuu Poccun xonna XIX- nayana XX Beka.

TeMaTuka BONPOCOB /1JIsl TUCbMEHHOH UTOrOBOI PadoThI

1. TepmuHbI 1 onpesenenHus Mo MpolIeMaM apXUBOBEICHUS ayINOBU3yaTbHBIX
JIOKYMEHTOB. [lelicTByrOIIME CTaHAAPTHI 10 TEPMUHOIOTUU ¥ HH(POPMALIMOHHO-CIIPAaBOYHAS
JauTeparypa

2. AynuoBu3yajbHbIE IOKYMEHTHI B cocTaBe ApxuBHoro ¢onma Poccuiickoit
denepanyn: OPUANIECKUHN aCIIEKT.

3. IlpuHiuns! kiaccuUKaluy ayAHOBU3yaIbHbIX JOKYMEHTOB.

4. OcHOBHBIE 3TaIbl (HOPMUPOBAHUS CETH TOCyaapcTBEeHHBIX apxuBoB B CCCP 1920-
1980-x ronos.

5. CoBpeMeHHasl ceTh TOCYIapCTBEHHBIX ayIMOBU3YalIbHBIX apXUBOB B Poccuiickoii
®enepanuu.

6. OcobeHHOCTH OpraHU3allK XPAaHEHUs Ay AMOBU3YaJIbHBIX TOKYMEHTOB B
BEJIOMCTBEHHBIX apXHBaXx.

7. TeopeTHUuecKrUe U METOJUYECKHE OCHOBBI IKCIIEPTU3bI LIEHHOCTH ayAHOBU3YyaIbHBIX
JIOKYMEHTOB.

8. CoBpeMeHHas MPaKTUKA PUMEHEHUS O0IINX U CTICU(PUIECKUX KPUTEPHEB
9KCHEPTU3bI IEHHOCTH K ayJMOBU3YaJIbHBIM JTIOKYMEHTaM.

9. Opranuzauus npuéMa-caun ayIMOBU3yaJIbHbIX JOKYMEHTOB B apXUB.

10. OnbIT K1accupuKanuy U GOHIUPOBAHUS ayAMOBU3YAIbHBIX JOKYMEHTOB: HCTOPUS U
COBPEMEHHOCTb.

11. Teopus u npakTuKa y4éra ayAHOBU3yaJIbHBIX JOKYMEHTOB B FOCY1apCTBEHHOM
apXuBe.

12. Cocras, conepxaHue U pyHKIIMOHAIBHOE 3HaYEHNE YUETHBIX IOKYyMEHTOB
roCy/1apCTBEHHOTO ay/IMOBU3YaIbHOI'O apXHUBa.

13. Onuchy TOKyMEHTOB IOCTOSTHHOTO XPAHEHUSI KaK OCHOBHOM CIIPaBOYHHK
roCy/IapCTBEHHOTO ay/IMOBU3YaIbHOI'O apXHUBa.

14. CocTaB 1 CTpyKTypa CUCTEMBI HAYYHO-CIIPABOYHOTO aIlllapara rocy1apCTBEHHOIO
apXuBa, XpaHs;Iero KHNHoGoTo(HOHOJOKYMEHTHI.

15. Tunsl cipaBOYHO-MH(POPMALIMOHHBIX M3/1aHUI 00 ayTMOBHU3YaJIbHBIX TOKYMEHTAX
ApxuHoro ¢onaa Poccuiickoit @enepanun.

16. CoBpeMeHHasl NPAKTHKA U MEPCIEKTUBBI UCIIOJIB30BAHMSI aBTOMATU3MPOBAaHHBIX
MH(OPMaLIMOHHO-TIOUCKOBBIX CUCTEM B ayAMOBU3YaIbHBIX apXHUBaX.

17. TpaaulMOHHBIE U AJIEKTPOHHBIE (POPMBI OIIMCAHUS ayAHOBU3YaJIbHBIX JJOKYMEHTOB B
roCy/IapCTBEHHBIX U BEIOMCTBEHHBIX apXHUBaX.

18. 3HaueHune obecrieyeHHst COXPAHHOCTH CPEIU PA3IHUHBIX chep AesATeTbHOCTH
ayJIMOBU3YaJIbHOTO apXHBa.

19. Metoaunueckue TpeOOBaHUS K COCTOSHUIO XPaHUJIMIIA ayTHOBU3YAIbHBIX
JIOKYMEHTOB.

20. OcHoBHBIE (PU3HKO-XUMUYECKHE MTapaMeTPhl XpaHEHUs! KHUHO()OTOPOHOIOKYMEHTOB U
BUJICO(POHOTpaMM.

21. ®opMBbl IPOBEPKU HATNYMS U PUIUKO-TEXHUIECKOTO COCTOSTHHS
KMHO(POTO()OHOJOKYMEHTOB B ayJHOBHU3yaJIbHOM apXUBeE.

22. OCHOBHBIE HANPaBJICHMS HAYYHOTO U MPAKTUYECKOTO UCITOJIb30BAHUS
ayJIMOBU3YaJIbHBIX JJOKYMEHTOB B CIIELHAIN3UPOBAHHBIX TOCYIaPCTBEHHBIX U BEJOMCTBEHHBIX
apxuBax.

6 YueOHo-MeTOAUYECKOEe U HH(POPMANIMOHHOE OOecTieYeHue TUCIIUTIMHBI
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6.1 Cnucok HCTOYHMKOB M JIUTEPATYPbI

1.

oo

10.

11.

benskoBa O.A. Oco6o nenusie nokymeHThl PIAK®JI: ucTopus, MeTomoa0rus,
HIEPCIICKTUBBI. http://vestarchive.ru/arhivnye-dokymenty/3466-osobo-cennye-
dokymenty-rgakfd-istoriia-metodologiia-perspektivy.html

BonkoBa E.B. OcobGeHHocTH pa0OTHI MO TOMOJHEHHIO ApxXuBHOTO (HoHIa
Poccuiickoii denepanuu ayIMOBU3yAJIbHBIMU JIOKYMEHTaMHU.
http://vestarchive.ru/arhivovedenie/3468-0sobennosti-raboty-po-popolneniu-
arhivnogo-fonda-rossiiskoi-federacii-aydiovizyalnymi-dokymentami.html
KyxoBa M.M. AyaunoBusyanbHble JOKYMEHTHI PaJu0 U TEJIEBUICHUS B COCTABE
OTCYCCTBCHHOI'O JOKYMCHTAJIBHOI'O HACICAWA: BOIPOCHl KOMIIJICKTOBAHMA,
XpaHeHus © wusydeHuss // Bectnuk apxmBucra. 2019. Nel. C. 89-101.
http://vestarchive.ru/component/content/article/252-2019-1/4052-aydiovizyalnye-
dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-
naslediia-vo.html

Jlanckoit  [''H.  AxtyanbHble  mpoOJeMbl ~ HCTOYHHUKOBEIYECKOTO U
apXMUBOBEAYECKOIO M3YYEHHUs ayJUOBU3YaJIbHBIX JOKYMEHTOB II0 MCTOpUU
Poccum. http://vestarchive.ru/istochnikovedenie/3507-aktyalnye-problemy-

istochnikovedcheskogo-i-arhivovedcheskogo-izycheniia-aydiovizyalnyh-
dokymentov-po.html

Konsina B.A. «EcTb 3ByKH, X 3HaueHbe...». M., 2006. 260 c.

Marunos B.M. KuaopoTtooHOIOKYMEHTBI B KOHTEKCTE NCTOPUIECKOTO 3HAHUSI.
M., 2005. 442 c.

MouceeBa P.M. K Bompocy 00 oskcmepTu3e LIEHHOCTH (POTOJOKYMETOB,
NepeaBaeMbIX Ha MOCTOSIHHOE XPaHEHHUE B TOCYJaPCTBEHHBIE apXHUBBI HA IPUMEPE
PTAK®/I. http://vestarchive.ru/arhivovedenie/1510-k-voprosy-ob-ekspertize-
cennosti-fotodokymetov-peredavaemyh-na-postoiannoe-hranenie-v-
gosydarstvenn.htmi

Cuctembl  JOKYMEHTAal[MU: TEOpHUs, MCTOpPHUSA, COBPEMEHHas  IpPaKTHKA.
KomnnextuBHas MOHOTrpadus. Mocksa: CnyTHUK, 2019.
https://www.elibrary.ru/item.asp?id=42347004&selid=42381701

TexHOTpOHHBIE JOKYMEHTHI B UH(pOpMannoHHOM o61ecTBe. COOPHUK HAyYHBIX
cTaTel, MOCBAILICHHBIM mNamsTH 3aciyxkeHHoro mnpodeccopa PITY, noxrtopa
HACTOPUYECKUX HayK B. M. Marunosa. Mockaa: CryTHUK,
2020.https://www.elibrary.ru/item.asp?id=42957230

TexHOTpOHHBIE TOKYMEHTHI - HWH(OpMalMOHHAsT 0a3a WCTOYHUKOBEIACHUS U
apxuBoBenenus: C6.Hayu.crareil. M.: PITY, 2011. 308 c.

®epuangec-Opec A.Il. Oco6eHHOCTH KOMILJIEKTOBaHUS, XpaHEHUS U JOCTYITHOCTH
ay/IMOBU3YaAJIbHBIX JIOKYMEHTOB B POCCHICKOM TOCYAapCTBEHHOM apXHUBE
(hOHOTOKYMEHTOB (PTAD/T): HOBBIE MEPCIIEKTUBBI.
http://vestarchive.ru/issledovaniia/3511-osobennosti-komplektovaniia-hraneniia-i-
dostypnosti-aydiovizyalnyh-dokymentov-v-rossiiskom-gosydars.html

B) MeTOAMYECKHE Mocooust
1. IlpaBuna opranuzanuy XpaHeHus, KOMIUIEKTOBAaHUS, YUe€Ta U UCIOIb30BaHUS TOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit denepannu u Ipyrux apXuBHBIX JOKYyMEHTOB B
roCy/IapCTBEHHBIX U MyHHUIIUMIAIBHBIX apXUBaX, My3esiX U OMOIMOTeKax, HaydHbIX
opraamuszanusax (Y TBEPXXIEHBI npukaszom ®@enepaibHOro apXuBHOIO areHTCTBA OT 2
maprta 2020 romga N 24) Pesxum mpoctyma: https://docs.cntd.ru/document/564515322
2. IlpaBuiia opraHu3aiiy XpaHeH!s, KOMIIJICKTOBAHHS, y4eTa U HCIIOJIb30BaHMs JOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit deaepannu u Ipyrux apXuBHBIX TOKYMEHTOB B
rOCy/IapCTBEHHBIX OpPraHax, opraHaXx MECTHOTO CAMOYIIPABJIEHUS U OPraHU3aALMSIX:



http://vestarchive.ru/arhivnye-dokymenty/3466-osobo-cennye-dokymenty-rgakfd-istoriia-metodologiia-perspektivy.html
http://vestarchive.ru/arhivnye-dokymenty/3466-osobo-cennye-dokymenty-rgakfd-istoriia-metodologiia-perspektivy.html
http://vestarchive.ru/arhivovedenie/3468-osobennosti-raboty-po-popolneniu-arhivnogo-fonda-rossiiskoi-federacii-aydiovizyalnymi-dokymentami.html
http://vestarchive.ru/arhivovedenie/3468-osobennosti-raboty-po-popolneniu-arhivnogo-fonda-rossiiskoi-federacii-aydiovizyalnymi-dokymentami.html
http://vestarchive.ru/component/content/article/252-2019-1/4052-aydiovizyalnye-dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-naslediia-vo.html
http://vestarchive.ru/component/content/article/252-2019-1/4052-aydiovizyalnye-dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-naslediia-vo.html
http://vestarchive.ru/component/content/article/252-2019-1/4052-aydiovizyalnye-dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-naslediia-vo.html
http://vestarchive.ru/istochnikovedenie/3507-aktyalnye-problemy-istochnikovedcheskogo-i-arhivovedcheskogo-izycheniia-aydiovizyalnyh-dokymentov-po.html
http://vestarchive.ru/istochnikovedenie/3507-aktyalnye-problemy-istochnikovedcheskogo-i-arhivovedcheskogo-izycheniia-aydiovizyalnyh-dokymentov-po.html
http://vestarchive.ru/istochnikovedenie/3507-aktyalnye-problemy-istochnikovedcheskogo-i-arhivovedcheskogo-izycheniia-aydiovizyalnyh-dokymentov-po.html
http://vestarchive.ru/arhivovedenie/1510-k-voprosy-ob-ekspertize-cennosti-fotodokymetov-peredavaemyh-na-postoiannoe-hranenie-v-gosydarstvenn.html
http://vestarchive.ru/arhivovedenie/1510-k-voprosy-ob-ekspertize-cennosti-fotodokymetov-peredavaemyh-na-postoiannoe-hranenie-v-gosydarstvenn.html
http://vestarchive.ru/arhivovedenie/1510-k-voprosy-ob-ekspertize-cennosti-fotodokymetov-peredavaemyh-na-postoiannoe-hranenie-v-gosydarstvenn.html
https://www.elibrary.ru/item.asp?id=42347004&selid=42381701
https://www.elibrary.ru/item.asp?id=42957230
http://vestarchive.ru/issledovaniia/3511-osobennosti-komplektovaniia-hraneniia-i-dostypnosti-aydiovizyalnyh-dokymentov-v-rossiiskom-gosydars.html
http://vestarchive.ru/issledovaniia/3511-osobennosti-komplektovaniia-hraneniia-i-dostypnosti-aydiovizyalnyh-dokymentov-v-rossiiskom-gosydars.html
https://docs.cntd.ru/document/564515322
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YTBepxkaensl npukazom Pocapxusa ot 31.07.2023 Ne 77.
https://archives.gov.ru/documents/rules.shtml

3. OT0op Ha MOCTOSIHHOE XpaHEHUE ayTMOBU3YyaJIbHbBIX JIOKYMEHTOB: MeToanuecKue
pexomenmaruu. — M.: BHUMJIAJL, 2007. http://archdelo.rusarchives.ru/base/docs/id/223

6.2 IlepeyeHb pecypcoB HHGOPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH
«HHTepHET»

Poccuiickuii rocyiapcTBeHHbIi apxuB KuHO()OTOIOKYMEHTOB WWW.rgakfd.ru

Apxussl Poccun Www.rusarchives.ru

6.3 IIpodeccuonanbHbie 6a3bl JAHHBIX U HHPOPMALHOHHO-CIIPABOYHbIE
CHCTEMBI

Joctym k mpodeccruoHanbHBIM 0a3aM naHHbIX: https:/liber.rsuh.ru/ru/bases
WNHpopMalilnoOHHbIE CIIPABOYHBIE CUCTEMBI:

1. KoncynbranT Ilmtoc
2. Tapant

7 MartepuajibHO-TeXHHYECKOe o0ecnevyeHne TUCIUMINHBI

Aynuropuu JU1sl IpOBEACHUS JIEKIIMA U CEMUHAPCKUX 3aHATUHN C TEXHUYECKUMU CPEJICTBAMU
o0yueHHs (MyJIbTUMEIUA-TIPOEKTOP (BUAECONPOEKTOP), IKpaH (IIEPEHOCHOM I CTAl[MOHAPHBIN)),
KOMIIBIOTEPHBIN KJIacc JUIsl MPOBEIeHNUs 1a00paTOPHBIX 3aHATUH.

1. Iepeuens IO

Nent Haumenosanue [10 IIpoussBoaurens Croco6
/m pacnpocTpaHeHus
(]lub]eH3l/l0HHO€ uiu
c80600HO
pacnpocmpatsiemoe)
1. Adobe Master Collection CS4 Adobe JUIICH3UOHHOE
2. Microsoft Office 2010 Microsoft JINIEH3UOHHOE
3. Windows 7 Pro Microsoft JIALIEH3MOHHOE
4. Microsoft Office 2013 Microsoft JINIEH3UOHHOE
5. Windows 10 Pro Microsoft JIALIEH3MOHHOE
6. Kaspersky Endpoint Security Kaspersky JUIICH3UOHHOE
7. Microsoft Office 2016 Microsoft JIuneH3noHHOE
8. Zoom Zoom JIMLIEH3UOHHOE

2. Hepeuens B u UCC

Nern HanmenoBanue
/11



https://archives.gov.ru/documents/rules.shtml
http://archdelo.rusarchives.ru/base/docs/id/223
http://www.rgakfd.ru/
http://www.rusarchives.ru/
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1 | Mexnynapoansie pedepaTuBHbIe HayKomeTpuueckue bJI, moctymHbie B paMkax
HaMoOHAJIbHOMN noamucku B 2020 T.

Web of Science

Scopus

2 | IlpodeccuonanbHbie MOTHOTEKCTOBBIE B/, TOCTYyMHBIC B paMKax HallMOHAIBHOM
noamucku B 2020 T.

XKypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnaner Taylor and Francis

3 | IlpodeccronanbHbie MOTHOTEKCTOBBIE b]]

JSTOR

W3nanus no o01eCTBEHHBIM U TYMaHUTAPHBIM HayKam
DnekrponHas oubaunorexa Grebennikon.ru

4 | KoMIiploTepHbIE€ CIIPaBOYHBIE TPABOBHIE CUCTEMBI
Koncynsrant Ilmtoc,
I'apanT

8 Obecneyenue 00pa3oBaTeJbLHOI0 MpoLEcca JJIs JIUI[ C OTPAHUYEHHBIMH

BO3MOKHOCTHAMMU 3/10POBbS U HHBAJIHI0B
B xone peamm3an JUCHUIIINHBI HCIIOJIB3YIOTCS CIICAYHOIINUEC JOITOJHUTCIIbHBIC
METO/bI O6y‘I€HI/I$I, TCKYHICTO KOHTPOJIA YCIICBAEMOCTH U HpOMC)KYTOLIHOf/i arTeCcTalmunu
06yqa101u14xc;1 B 3aBUCHUMOCTHU OT UX HHAUBUAYAJIbHBIX 0COOEHHOCTEH:

® IS CJIEIBIX U CIa0OBUIAIIUX:

- JeKIUM O(OPMISIIOTCS B BHJIE AJIEKTPOHHOI'O JOKYMEHTA, JOCTYHHOIO C MOMOILBIO
KOMIIBIOTEpA CO CTIEUAIN3UPOBAHHBIM POTPaMMHBIM 00ECIIEUEHUEM;

- THMCbMEHHBIE 3a/laHusl BBINIOJHAIOTCS HAa KOMIBIOTEPE CO CIELHMAIU3UPOBAHHBIM
IPOrpaMMHBIM 00€CTI€YeHUEM, UITU MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM,;

- o0ecrnieunBaeTcs UHAMBUAYaIbHOE paBHOMEpHOE ocBelieHue He meree 300 Jrokc;

- 7S BBIIOJHEHUS 3aJaHUsl MpPU HEOOXOAMMOCTH IIPENOCTABIISETCS YBEIMYMBAIOIIEE
YCTPOMCTBO; BO3MOXHO TAK)K€ MCII0JIb30BaHNE COOCTBEHHBIX YBEINYMBAIOIIUX YCTPOICTB;

- IUCbMEHHBIE 3a/1aHusl 0POPMIISIOTCS YBEIMYEHHBIM HIPU(TOM;

- 9K3aMeEH M 3au4€T NMPOBOAATCSA B yCTHON (hopMe UM BBIOJHSIOTCS B MMCbMEHHOM (opme Ha
KOMIIBIOTEPE.

® JUIS TIYXHX U CIa00CTBIIIAITHX:

- Jekuud Oo(OpMIISIOTCS B BHJE JJIEKTPOHHOIO JOKYMEHTa, JHUOO MpeaoCTaBIseTCs
3BYKOYCHUJIMBAIOIIAs anmnapaTypa HHAWBHUIYaJIbHOTO MOIb30BaHMUS;

- MUCHbMEHHBIE 3aJIaHUs BBIIIOJIHAIOTCS HA KOMITBIOTEPE B MUCbMEHHOM (hopme;

- 9K3aM€H M 3a4€T MPOBOJIATCS B MUCbMEHHON (JOpME Ha KOMITBIOTEPE; BOZMOYKHO MPOBEICHUE
B (hopMe TECTUPOBAHUSI.

e JUIs JIUI C HAPYLIEHUSIMU OMOPHO-/IBUTaTEIbHOTO anrapara:

- JIeKIMH O(OPMIIAIOTCS B BHJE AJIEKTPOHHOIO JIOKYMEHTa, IOCTYHHOTO C IOMOIIbIO
KOMITbIOTEpA CO CHEIMATM3UPOBAHHBIM ITPOrPaMMHBIM 00eCTieueHHEM;

- THUCbMEHHbIE 3a/laHusl BBINOJHAIOTCS HAa KOMIBIOTEPE CO CIENHATU3UPOBAHHBIM
IPOTPaMMHBIM 00€CTIEYCHHEM;

- 9K3aMEH U 3a4€T MPOBOAATCS B YCTHOU (DOpME UITH BBHIMOIHSIOTCS B MUCbMEHHOHN (hopMe Ha
KOMIIBIOTEPE.

[Ipu HEOOXOMMMOCTH MpeIyCMaTPUBAETCS YBEIHUEHNUE BPEMEHH I [TOJTOTOBKH OTBETA.
[Iponienypa  mpoBeAeHUST  NPOMEXKYTOUYHOM  artecTau Ui OOYy4aroIIuXcCs
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YCTaHABIMBACTCSI C Y4Y€TOM UX HMHIUBHIYaJbHBIX TCUXO(PU3MUECKUX OCOOCHHOCTEH.
[TpomexyTouHas aTTecTalysi MOKET IPOBOAUTHCS B HECKOJIBKO ITAIIOB.

[Tpu mpoBeneHNH NPOLEAYPHl OLCHUBAHUS PE3YNBTaTOB OOYYEHHUS MPEAyCMaTpPUBACTCS
UCIIOJIb30BAaHME TEXHUYECKHUX CpEICTB, HEOOXOAMMBIX B CBSI3W C HMHJIUMBUAYAIbHBIMHU
0COOEHHOCTSAMH 00yYarOIIUXCs. DT CPEACTBA MOTYT OBITh MTPEJOCTABICHBl YHUBEPCUTETOM, M
MOTYT MCII0JIb30BaThCsl COOCTBEHHbBIE TEXHUYECKHE CPEACTBA.

[IpoBeneHre mMpoUEAYpbl OLICGHUBAHHUA  PE3YIbTaToB  OOy4eHHUS  JIOMyCKAaeTcsl C
UCIIOJIb30BaHUEM JAUCTAHIIMOHHBIX 00Pa30BaTeIbHbBIX TEXHOIOTUH.

ObecneunBaeTcs A0CTyN K MH(POPMAIMOHHBIM U OMOIMOrpauueckuM pecypcaMm B CETH
WutepHer Ui Kaxaoro oOydarouierocs B (opmax, aJalTHPOBAHHBIX K OIpPAaHMYEHHSM HX
3JI0pOBbBSI U BOCTIPHATHS HHPOPMALIUU:

® JUIs CJICIBIX U CIa0OBUIAIIUX:

- B ICYaTHON (pOpME yBETUUEHHBIM MIPHUPTOM;
- B (hOpMe 3JIEKTPOHHOTO JJOKYMEHTA;

- B hopme aynnodaiina.

® Ui DIIYXUX U CJIa0OCIHbILAIINX:

- B IeyaTHOH opme;

- B (hOpMeE IIEKTPOHHOTO JOKYMEHTA.

e Ui o0yYaroIuXxcs ¢ HapyIIEHUIMU OIIOPHO-ABUraTeIbHOIO armapara:
- B IeyaTHOH opme;

- B (hopme 31EKTPOHHOTO TOKYMEHTA;

- B popme ayauodaiina.

Y4eOHble ayIUTOPUH JUI BCEX BUIOB KOHTAKTHOW M CaMOCTOATENBHON paboThl, HaydHas
O6uOIMoTEeKa M MHbIE MOMEIIEHUs /Il 00yYeHHs] OCHALIEHbI CIELHaIbHBIM 000pYA0BaHHEM U
y4eOHBIMH MECTaMHU C TEXHUYECKHUMHU CPEACTBAMHU O0YUEHHUSI:

® IS CJIEIIBIX U CIa0OBUIAIIUX:

- YCTpOMCTBOM JJ1s1 CKaHUpoBaHus U uTeHus ¢ kamepoit SARA CE;

- mucrieeM bpaiinst PAC Mate 20;

- npuntepoM bpaitns EmBraille ViewPlus;

® Ul TIYXHX H CIa0OCIBIIIAIINX:

- aBTOMATHM3MPOBAaHHBIM pPA0OYMM MECTOM JUISI JIIOJIEH C HapyIIeHWeM Ccliyxa |
C71a00CIIBIIIAIINX;

- aKyCTUYECKHI YCUIIUTENh U KOJIOHKH;

e Ui o0yYaroIuXcs ¢ HApyIIEHUsIMU ONOPHO-ABUraTeIbHOIO anmapara:
- IEPEABMKHBIMU, PETYIUPYEMbIMH 3proHoMuueckumu napramu CH-1,
- KOMITBIOTEPHON TEXHUKOHN CO CIIEUAIBHBIM TPOTPAMMHBIM 00ECTICYCHHEM.

9 MeTtoanueckne MaTepualibl

9.1 IlnaHbl NPAKTHYECKUX 3AHATHH.

Lenpro 3aHATUIN ABIISETCS 3aKPEIJIEHUE TEOPETUUECKUX U MPAKTUUECKUX 3HAHUI
OCHOBHBIX HaHpaBHeHI/Iﬁ ACATCIIBHOCTHU aYHI/IOBI/I?;ya.]'H)HBIX apXI/IBOB.

3ajaueli SBIISETCSIOBIAICHUE HABbIKAMU IKCIIEPTU3BI IEHHOCTH, OMMCAHUS U MTOATOTOBKU
OIINUCH KOJUJICKIIUN (i)OTO)IOKYMeHTOB nu KI/IHO(l)OHOHOKYMeHTOB, I/ICHOJ'II)3y5I 3HaHUA, l'IOJ'Iy‘—IeHHI)Ie
B IIPOIIECCE MPOCTYIIMBAHUS JEKIIMOHHOTO MaTepuaia u padoThl B OUOIHOTEKaX.

3ausaTue Nel. CocTaBjieHrne MOHTAKHOI'0 JIMCTa KHHOAOKYMEHTA

Pa60Ta CBsdA3aHa C OIIMCAHUEM I[OKyMeHTaJILHBIX KI/IHOKaI[pOB C LCJIBbK COCTABJICHUA
MOHTQXHOTO JUCTa KUHOJOKyMeHTa. OcHOBHas ¢opMa KOHTPOJSA — OIEHKAa IMPaKTHYECKOU
NCATCIIBHOCTHU B XOA€ BBIITIOJIHCHU S pa60T1>1.
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Omnwucanue pabOTHI: CTYJCHTHI ACATCSA Ha IPYMIIHI 0 3-4 4eIoBeKa, KaXaas U3 KOTOPBIX
paboTaeT HajJ OJHUM M3 KHMHOAOKYMEHTOB, IIOJTOTOBJIEHHBIX JUIsl yuyeOHbIX meneil. Kaxnas
IpyIIa CAAeT IOATOTOBIECHHBIN €10 MOHTAKHBIN JIUCT.

VYuebHblil MaTepuan — 00pa3el] MOHTaXHOTI'0 JINCTa KUHOJIOKYMEHTA.

3anaTue Ne2. Onucanue GOHOIOKYMEHTOB

Pabora cBszaHa c omnucaHueM (OHOJZOKYMEHTOB, BKJIIOYaeT B Ce0s KOJIJIEKTHBHOE
IIPOCITYIIMBAaHUE U OIMCAHUE B COOTBETCTBUU C METOJMUYECKUMU PEKOMEHAALUAMHU CIEAYIOLIUX
(OHOIOKYMEHTOB — MHTEPBbIO, BOCIIOMHMHAHMs, peHopTaxka, (parMeHra pajauolepenayy,
BeIcTymJIeHus. OcCHOBHasi (hopMa KOHTPOJSI — OIICHKA INPAKTHUYECKOW NESTEIHbHOCTH B XOJ€
BBINOJIHEHUS pabOTBHI.

3anaTue Ne3. Cocrapienue onucu (GOTOJOKYMEHTOB M 0030pa KOJUIEKIHMHU
(hoTon0KYMEHTOB

OcHOBHOW BuA pPabOTHI — COCTaBJICHHWE ONHUCH (OTOJAOKYMEHTOB, MPEAIOJIAratoNei
IpeBapUTeNbHbIH 0TOOpP, KaTaJOTM3allMI0 U ONucaHue (OTOIOKYMEHTOB B COOTBETCTBHM C
METOAMYECKUMH TpeOoBaHMsIMH (Y4eOHBI MaTepuan — KOJUIGKIHs (OTOJOKYMEHTOB
JlaGopaTopuu JOKYMEHTOBEICHHS U TEXHOTPOHHBIX aPXUBOB), U COCTABJICHUE OMUCH KOJUICKIIUH
0TOOpaHHBIX CTYIEHTOM (OTOI0OKyMEHTOB. OCHOBHAsI (hOpMa KOHTPOJIS — OLEHKA MPAKTHYECKON
JeSITEIbHOCTH B XO/1€ BBIIOJIHEHHSI paOOThI.

Onwucanue pabOTHI: KaXIbI CTYJEHT OJDKEH 0TOOparh, onucaTth 25 (OTOJOKYMEHTOB,
COCTaBUTb KAaTAJIOI U 0030p KOJUIEKLIUHU 3TUX (DOTOAOKYMEHTOB.

3anaTne Ne4. MzyueHwe onbiTa NyO0JMKANNM AYIHOBHU3YAJIbLHBIX JAOKYMEHTOB
HeCIenuaIu3uPOBAHHBIX OPraHM3AIMI

OcHoBHOM BHJ pabOThl — aHaNW3 MYOJUKALMA ayAHMOBHU3YyalbHBIX JOKYMEHTOB Ha
oULMaNbHBIX caiiTax rocy1apcTBEHHBIX OPraHOB BJIACTH, JOKHOCTHBIX JIML, KOMMEPUYECKUX U
HEKOMMEPUYECKUX OpraHu3alui, yUpeKJIeHUN HayKu U KyJlbTypbl. B Xxoze paboTbl HE00X01MMO
YCTAaHOBUTh BHUJbl W JKaHPbl OIYOJUKOBAHHBIX JIOKYMEHTOB, CTENEHb UX aTpUOYIHH,
BO3MO>XHOCTH TOUCKA JOKYMEHTOB.

9.2 MeToauyeckue peKOMEeHIAMH M0 MOAr0TOBKE NMMChbMEHHBIX padoT

Temy mUCbMEHHOU PabOTHI CTYACHT BBHIOMpAET UiIU GOPMYTUPYET CAMOCTOSTEIHHO WM
MIPY TOMOIIY MTPEMOJABATES.
[TpenogaBatens kadeapbl KOHCYIBTUPYET CTYAEHTA M0 MOBOAY MOATOTOBKU U HATTUCAHUS
MMCbMEHHOU paboThI, a TAK)KE B UTOTE OILICHUBAET paldoTYy.
B pynkuuu npenogaBaTens BXOIUT:
° MOMOIIIb CTYACHTY B BBIOOpE JHTEpaTypbl MO W30paHHOW Teme, B
COCTaBJICHUH TJIaHA PaOOThI, B OMPENEICHUN STAloOB JaHHON pabOThl M B OBIAJCHUU
HABBIKAMU pa0OThI ¢ UCTOYHUKAMU;
° KOHCYJIBTAIIUU B XO0JI€ CAMOCTOSITEILHOM pabOTON CTy/IEeHTa HaJl TEMOU U
OOIIMM XOJIOM MOATOTOBKH TEKCTa (YTBEP)KIACHHE CIUCKAa UCTOYHUKOB U JIUTEPATYPHI, a
TaKKe TUTaHa TeKCTa palbOoThl, MPOYTCHHE M PEKOMEHIAIMU IO YCOBEPIICHCTBOBAHHUIO
HaIMCaHHOTO TEKCTA);

° OIICHKA MMCbMEHHOU PadOTHI.
[ToaroToBKa MUCHMEHHOW PAOOTHI OCYIIECTBIISIETCS B HECKOJIBKO 3TAIOB:
1. [TonGop Hay4HOU nMUTEpaTyphl MO TeMe paboThl B HayuyHoW Oubnmorexe PITY,

uHBIX OmOmmorekax T. Mocksbl (Poccuiickoii rocymapcTBeHHOW OuOmmoreke http://rsl.ru/,
['ocymapcTBeHHOM myOnuuHOM wucTopuueckoil Oubmmorekn Poccum http://katalog.shpl.ru/,
Bcepoccuiickoii rocymapcTBEHHON OMOIMOTEKEe MHOCTpaHHOW JTepaTypbl uM. M.M.Pynomuno
http://www.libfl.ru/ u np.), a Taxke B 3MEeKTpOHHOW OuOIMOTEKEe M 0azax TaHHBIX HAYYHOH
oubmmotrekn PITY. JlomycTuMo TakKe OCYIIECTBIATh IOWCK HAyYHOW JIMTEPATypPhI



18

(37IEKTPOHHBIX BEpCUM KHUT U cTaTell) B uHTEepHeTe. Mcnonb3oBanue Juisi OATOTOBKU KYPCOBBIX
JOKJIaJIOB aHOHUMHBIX UHTEPHET-PecypcoB (Hanpumep, Bukunenuu), B T.4. 6aHKOB pedeparos,
npupaBHHUBAETCS K Tuarnaty. Kaxaas crpanuiia THCbMEHHOW paboThl TOJDKHA UMETh CChUIKY Ha
UCIIOJIb3YEMble UCTOYHUKU U JIUTEPATypy C YKa3aHHEeM O KHuU2: aBTOpa, Ha3BaHUA, IJis
MHOTOTOMHBIX M3JJaHUI - HOMEpa TOMa, T0/1a U MECTa U3JaHUs; 0/i1 cmameli: aBTOpa, Ha3BaHUS
CTaTbW W Ha3BaHUS W3laHus (KypHayia, cOOpHHKa, allbMaHaxa), rojaa HM3JaHus, HOMEpa WM
BBIITYCKa. Ccol1asich Kak Ha KHHUTHU, TaK U HAa CTaThbH, O65133,T€JIBHO YKa3bIBaTb HOMCpPA CTpaHUIl, C
KOTOPBIX 3aMMCTBOBAaHA JIaHHAS! MBICIIb.

PaGora ¢ HayuyHoW JuTepaTypoil MO TeMe MHCbMEHHOM NpeAnojaraeT 4YTeHUe u
KOHCIIEKTUPOBaHUE HAYYHOU JIUTEPATYPBHI.

2. Cocrasnenue miaHa paboTel. [Iman mucebMeHHON paboThl (pedepara, AOKIAIA)
COCTaBJISIETCSl IO 3aBEpPUICHHIO IMPOYTEHHs] HAYYHOW JIUTEpaTypbl IO BLIOpaHHOW TeMe H
MPEIIIeCTBYET HAMHUCAHUI0 CaMoOro TekcTra paboThl. [Ipu HE0OXOIUMOCTH TpPEroaaBaTeb
OKa3bIBAET KOHCYJITaTUBHYIO TIOMOIIIb ITPH COCTABJICHUH TIaHa PabOTHI.

3. Hamnucanue TekcTa mucbMEHHOW pabOThI HAYMHAETCS TIOCTIC COCTABJICHHUS IIJIaHA.
4, 3amuTa MUCbMEHHOW PadOTHI.
S. OrnieHKa TUCEMEHHON PaOOTHI.

O06beM muceMeHHOM paboThl JOMKEeH cocTaBATh 10-15 crpanul 6e3 yuera TUTYIHHOTO
JICTA, OTJIaBJIEHUS U CIMCKA UCTOYHUKOB U JIUTEPATYPBHI.

CrpykTypa paOoThl 10JKHA BKIIIOYATh: TUTYJIBHBIN JIUCT, COJIEPKAHUE WIIN OIJIABICHUE
(ecnu TeKCT UMeeT pa3OUBKY Ha IJIaBbl), BBEJCHUE, OCHOBHYIO YacTh, 3aKJIFOUEHUE, CITUCOK
UCIOJIb30BaHHBIX HCTOYHUKOB U JINTEPATYpPhI

Bo BBeneHun paboThl HEOOXOOUMO MPEJCTaBUTh: AKTYalbHOCTh BBIOPAaHHON TEMBI,
CTENeHb MPOPa0OTAaHHOCTH TEMbl B HAay4yHOW JMUTeparype, Lelb paboOThl; 3aJa4yH, KOTOpbIE
HE0OXOUMO PELIUTh B X0/1€ HallMCaHUsI pa0OThI; KPATKYIO XapaKTEPUCTUKY HCTOUHUKOBOW 0a3bl
paboThI, ONMCaHUE CTPYKTYPHI pabOTHI.

OcHoBHast 4acThb pabOTBl COCTOMT M3 JBYX/ Tpex uacTedl (TJaB) B COOTBETCTBUU C
COCTaBJICHHBIM IIJIAaHOM. [ JTaBBI JOJKHBI UMETh Ha3BaHUE. PEKOMEHAyeTCsI AeNaTh IIaBbl, PABHBIE
no oobeMy. B kaxoil u3 rimaB He0OXOIUMO MPEICTaBUTh PA3BEPHYTOE M3JIOKEHUE OJTHOTO U3
aCIeKTOB BBHIOPaHHOM TEMbl, a TaKXke MPOBECTU COMOCTABICHHE PA3IMUYHBIX TOUYEK 3pEHHUsS Ha
naHHyto npobieMmy. Tak ke HeoOXOIMMO MpenCTaBUTh COOCTBEHHYIO TOYKY 3pEHHUs B
OTHOILIEHUHU HcciaeryeMoi mpobnemaruku. Kaxaas rinaBa 3aBepiaercs BbIBOAOM. COOTHOIIECHHE
HUTHUPYEMOI0 MaTepuaa U aBTOPCKOTO aHajlIKu3a, TOYEK 3PEHMs COCTaBJIsieT mpUMepHoO 1/2 ot
BCEro TEeKCTa paboThI.

[TucemenHas paboTa MoANEKUT NMPOBEPKE B Mporpamme «AHTUIUIaruaT. Bo nzbexanue
[Ularuarta Ha KaXaod cTpaHule TpeOyeTcs yKa3blBaTh HOCMPAHUYHbIE CCHbLIKU (CHOCKU) HA
UCIOJIb3YEMble UICTOYHHUKHU U JuTeparypy. Llutupyemslil B paMkax oJTHOM CHOCKM MaTepHall He
JIOJDKEH IpeBbIaTh 1 ab3ana texcta (2-3 HeOonpIMX npeanoxenus). Llutuposanue B pazmepe
0,5 u GoJee CTpaHMIIBI TEKCTA HE JOMYCKAeTCsl.

B 3akmrouenun paboTel TpeOyercs caenaTh OOMIMI BBIBOA IO BBIOpaHHOM Teme u
0XapaKTepHU30BaTh €ro 3HaUCHHUE.

[Tpu odopmiennn paboTHl HEOOXOIUMO COOMIOAATH cieaytomue TpedoBanus. [ons -
CBepXy, CHH3y 2 cM, cieBa 2,5 cM, crpaBa — 1 cm, otctyn ab63ama 1,25. llpudt xenarensHo
ucnonb3oBath Times New Roman, kerne 14, untepBai 1,5, BblpaBHUBaHME TEKCTa MO IIUPUHE.
Homepa crpaHnn BHM3y chnpaBa Ha KaXJAOW CTpaHUIE, KPOME THUTYJIbHOro Jjucra. [lns
oopMIIEHHS CCBIJIOK HCIOJNIb3YHTE (PYHKIMIO «CHOCKM BHM3Y CTpaHHIBD B mporpamme MS
Word.

Kaxplii pazaen paboTel (coneprkaHue, BBeJICHHE, 3aKII0UEHHE, CTUCOK MCIIOIb30BaHHbIX
UCTOYHUKOB U JINTEPATYpPbl, IPUIOKEHNE) U KAKAYIO IVIaBy LEIecO00pa3HO HAYMHATh C HOBOM
ctpanuubl. HasBanus pasnenoB («ConepkaHuey», «BpeneHuer, «3axiroueHue», «CHHCOK
UCIIOJIb30BaHHBIX UCTOYHUKOB U JINTEPATYpbl», «IpuioxkeHne») u riaas («['nasa 1. Hazpanue»,
«['naBa 2. Ha3BaHue») BBIICIUTH JKUPHBIM HIPUPTOM, BEIPABHUBATH 110 LIEHTPY.
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[TucemenHas paboTa chaeTcsl MPEnoaBaTeNi0 B MEYaTHOM U DJIEKTPOHHOM BHIE IS
IIPOBEPKHU B IpOrpaMMe «AHTHUILIAruaT.

9.3 MeToanuyeckue yKa3aHus s 00y4AIOMIUXCSI M0 OCBOEHUIO TUCHMILTUHBI
CaMocrosiTeJibHasi padoTa HalelieHa Ha pPacIIMpPEHUE TEOPETUYECKHX W (DaKTUYeCKHX
3HAaHUH, MPAKTUYECKIX YMEHHI HAa OCHOBE NIOMCKa 1 00paboTku nHpopmanuu, padbotel ¢ KOD,
a TaKKe U3y4YCHHs CTYICHTaMU UCTOPUOTPAPUUECKON M MCTOYHHKOBEIYECKOW 0a3bl Kypca mpu
MOATOTOBKE K CEMMHAPCKHUM 3aHATHAM, K IPOMEKYTOYHON M HTOTOBOW MMCbMEHHON aTTeCTallNu.
CamocrosTenbHass paboTa MOXET BBINOJHIATECA CTYIACHTOM B YUTAJIBHOM 3ajie
O0uOIMOTEKH, B KOMITBIOTEPHBIX KJIaccaX, a TAKXKE B JOMAIIHUX YCIOBHSX.

CryneHTy HeOOXOMMO B XOJI€ JIEKIIUU OTMETUTH JUISI Ce0SI CIIOKHBIC TTOHATHS M CMBICIIBI,
chopMyIMPOBATH U 3aIIUCATh BOMPOCH K MPENOJABATENIO U 33/1aTh MX B KOHIIE (110 OKOHYAHHH)
nekiuu. [Ipy MOAroTOBKE K CEMHUHAPCKUM 3aHSATHUSM TaKKe HEOOXOJUMO CKOHIICHTPHPOBATH
BHUMaHHE Ha HauOoliee CIOXHBIX /IS YCBOGHHS BOIPOCAX, 3apaHee O3HAKOMHUTHCA C
PEKOMEH/IOBAaHHON JIMTEPaTypoil M B MOCIEAYIONIEM IOCTaBUTh BOIPOCHI (€CIIM TaKOBBIC
BO3HUKHYT) Tepe] MpernojaBaTelieM C Y4eTOM NpouuTaHHOro. llo 3amHTEpecoBaBIIMM €ro
aCIieKTaM CTYJIEHT MOXET IPUBJICKATh JUTeparypy W HWHTepHET-pecypchl, HE YKa3aHHBIC
mpernojaBareyieM. JTO OCOOEHHO Ba)XXHO J€JlaThb B TMPOIECCE TMOJATOTOBKH pedepara,
IpEeIIoIararleii Takke oOpalleHre K NCTOYHHKAM.

CryneHnTty HE0OX0aMMO oOpalaTs 0co00¢ BHUIMAHHE HAa HEOTHO3HAYHBIC, @ B HEKOTOPBIX
CJIydasix MPOTHUBOPEUAINE APYT IPYTY OLCHKH U CYXKJICHUS CIICIIUATUCTOB.

IIo Bcem BompocaM Kypca, KOTOpbIE BBI3BIBAIOT 3aTPyJHEHHE, CTYIEHT JOJDKEH
o0pamiarbcst K MpenoaBaTesio 3a pa3bsCHCHUSIMH.
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Hpunoxenne 1

AnHomayus oucyunaunvl (Mo0oyns)

JlucuuiuinHa peanu3yercst Ha paKyabTeTe apXUBOBEICHUS U JOKYMEHTOBEICHUS Kadeapoit
JOKYMEHTOBE/ICHHUS, Ay INOBU3YAJIbHBIX U HAYYHO-TEXHUUYECKUX apXUBOB.

Heasb nucuumiMHbl: GOPMHUPOBAHKE Y CTYJIEHTOB 3HAHHUH B 00JIACTU UCTOPUH, TEOPHU H
METOAMKH JIeATEIbHOCTH ayAMOBU3YaJbHBIX ApPXMBOB, BBIPAOOTKA HABBIKOB paboOThl C
ayJIMOBU3yaJIbHBIMU JOKyMEHTaMHU.

3aga4yu AUCHHMILIMHBI:

- U3YYUTh OCHOBHBIE TOHATHUS B 00JIACTH apXUBOBEACHUS ayAMOBU3YaJIbHBIX TOKYMEHTOB;

- IPOAHAJIM3UPOBATHh COBPEMEHHYIO KOHLENLHIO apXHWBOBEICHUS ayAUOBHU3YyaJbHBIX
JIOKYMEHTOB;

- OCBOWUTh HPHUHUMUIBI M METOAbl paboThl C ayAMOBU3YaJbHBIMH JOKYMEHTaMH,
IPElyCMOTPEHHBIE B HOPMATUBHO-METOUUYECKON JIUTEPATYPE;

- U3Y4UTh creuuduueckue ocoOOEHHOCTH MPOIECCOB KOMILJIEKTOBAHUS, XpaHEHUs, ydyeTa,
OIKCaHMsI, UCIIOJIb30BAHMSI, IIYOJUKAIMN U PACIPOCTPAHEHHs ayIMOBU3YyalbHbIX JTOKYMEHTOB B
COLUAJIBHON U KYJIbTYPHO-aHTPOIIOJIOIMUECKON Cpesie.

JlvcuuiuinHa HanpaBjieHa Ha (pOpMUpPOBaHHE CIIETYIONIMX KOMIIETEHIIUMI:

[IK-3. CriocobeH ocymiecTBIsATh JOKYMEHTAllMOHHOE OOECIeYeHHUE JIEATEIbHOCTU
OopraHu3anil pa3iauuyHbIX (OpM COOCTBEHHOCTH, TOCYIAapCTBEHHBIX OPraHOB U OPIaHOB
MECTHOI'O CaMOYIIPABJICHUS

B pesynbrate OCBOEHMS AMCLUILIUHBI OOYdYaIOUIMHCS JOJKEH 3HATh: OCHOBHBIE 3Tallbl
CO3/1aHMSI ayTMOBU3YalIbHBIX JTOKYMEHTOB M apXHUBOB B Poccuu; nelicTByromrie HOpMaTUBHBIE U
METOAMYECKHE JOKYMEHTHI 110 paboTe ¢ ayAMOBU3yaIbHBIMHU TOKYMEHTAMHU.

YMETh: OCYILECTBJIATh 0OOCHOBAaHHYIO KJIACCU(UKALUIO U CUCTEMATU3ALIMIO, a TAKXKE y4eT
ayMOBU3yaJIbHBIX JIOKyMEHTOB B pPaMKaX apxuBa;  MPOBOJAUTH JKCIEPTH3Y LEHHOCTH
ayJIMOBU3YaJIbHBIX JJOKYMEHTOB C L[€JIbI0 X KOMIUIEKTOBAHUS U MOCIEAYIOUIET0 XpaHEHUS

BJIAJIECTh: HABBIKAMHU CO3/IaHUS CIPABOYHO-TIOMCKOBBIX CPEACTB K Pa3jIMYHBIMM BHJaM
ayJIMOBU3YaJIbHBIX JJOKYMEHTOB; COBPEMEHHBIMU TEXHOJOTUSIMU PaOOTHI C ayIMOBU3yaTIbHBIMU
JOKYMEHTaMH B apXUBaxX TBOPUECKUX OPTaHU3ALMN U IPEIIPUATUN;

[IporpaMmMoil TIPenyCMOTPEHBI CIEAYIOIIHE BHUABI KOHTPOJS: TEKYIIMM KOHTPOJIb
ycrieBaeMoCTH B (opMe OIEHKH pedepaTa, OLEHKHM BBINOJIHEHUS NPAKTUUYECKUX 3aJlaHHi,
IIPOMEKYTOUHAs aTTecTalus B (popMe 3a4eTa C OLICHKOM.

OO11ast TPyA0EMKOCTh OCBOCHUS AUCIUIIUHBI COCTABISAET 3 3aU€THBIX €AMHUIIBL.



